
T.O. Plastics, Inc. 
Instructions on how to make an Electronic Payment to T.O. Plastics, Inc. 

 
1. Log onto T.O. Plastics, Inc. web page at “www.toplastics.com”.  Click on the 

“Enter our Site” button. 
 
2. Click on “Customer Service” on the left. 

 
3. Record your “session password for later use, and select “Make Payment(s)”. 

 

 
 

4. From this point forward, bolded items are all required to be answered!!!!!!  



 
5. The next screen is entitled “Make a Payment - your Electronic Payment”. 

a. In “PAYMENT INFORMATION”, enter your total payment amount. 
b. In “PAYMENT DETAILS”, enter the invoice number and amount you are 

paying, or if not paying an invoice, then a description of the reason for 
payment.  There is room here for up to 9 invoices or payment reasons.  If 
you have more then 9 invoices or reasons, you’ll need to do another 
Electronic Payment.  Click “Continue”. 

 

 
 

6. The next screen is your “ECHECK ACCOUNT INFORMATION”.  You will 
need to enter your bank routing and account numbers.  Then answer the two 
questions re (1) Account Type and (2) Account Category.  Click “Continue”. 

 

 
 



7. The next screen is “CONTACT INFORMATION”.  Although “Company Name” 
is not bolded, you must include it if we are to give credit to the proper Company, 
or customer.  Again, all bolded fields are required.  Click “Continue”. 

 

 
 
8. The next screen is entitled “Verify Payment – Your Electronic Payment”.   

a. Review all the details here to ensure they are correct. 
b. You should check the box next to the “Send me an email confirmation”. 
c. Below the email confirmation box, you must enter the session password 

referred to in item 3 above. 
d. Read the Terms and Conditions and check the box at the bottom to 

indicate acceptance.  Click “Confirm”. 
 

 



 
9. The last screen is “Payment Confirmation – Your Electronic Payment”.  Review 

this page, print it and click “OK” at the bottom to indicate acceptance. 
 
10. You are done.  If you have any questions please call Customer Service at:

            
                Custom Products:         320-558-5626
                Horticulture Products:  320-558-5502 

        
            To contact Accounts Receivable call 320-558-5564. 

 
 
                                                                                        Thanks!
                                                                                        T.O. Plastics, Inc. 
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